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Plan Submittal 
Process 

• Apply online at sfm.nebraska.gov/plans/plans-submittal
• Electronic Plan Submission vs. Electronic 

Addendum/Revision Form
• We do not accept emailed or ShareFile applications



Plan Submittal 
Process

• Existing Customer vs New Customer
• You’re a New Customer if:

• Your Company has never submitted electronically 
• You yourself have never submitted electronically
• You have submitted but your contact information has changed

• Contact Person
• Must be someone who can answer questions about the plan or 

application
• Double check the Contact Email and Contact Phone are correct!



Plan Submittal 
Process

• Location Information
• Use the Example for how to separate out the address
• Use the City Assigned address
• Only 1 building per application

• EX:  If an apartment complex as 3 buildings, A, B, & C, each building will need 
its own submission.

• Delegated Authorities
• We defer to the Delegated’s when it comes to jurisdiction

NOTE:  Do not add “NE” after the city name

NOTE:  Do not add “NE” after the city name

NOTE:  Do not use “NE”; leave blank if unknown

NOTE:  Do not use “NE”; leave blank if unknown



Plan Submittal 
Process

• Project Information
• If the Location city triggers a NOTICE, check either State Owned 

or Health Care.
• Use the facility name (EX: “Runza – Plattsmouth” or “Nebraska 

Crossings Bldg 2”)
• Do not use generic names like “Office Building” or “New Bin Project”

• Est. Start Date – Date Construction is projected to start
• Payment section – Please wait for us to email you an invoice.



Plan Submittal 
Process

• Project Information
• Preliminary Plan

• The same as a Consult
• No cost but you must resubmit the application and pay the review fee once 

the Preliminary Code Review 
• Typically for $1,000,000+ projects at least 3 months out from the Estimated 

Start Date
• Placed in the same queue as all other plans.

• Final Plan
• Turnaround time is within 10 business days.

• Most plans are finished much quicker

• Customer invoiced for Review Fee, NAG Fee (if applicable) and Late Fee (if 
applicable) using the email listed on the application.

• Invoice sent to Submitting Party Contact
• Sent within 1 business day of processing the application

NOTE: If no payment has been made within 1 month of submission, 
the application is cancelled by our office.

Invoice will come from sfm.plans@nebraska.gov.

mailto:sfm.plans@nebraska.gov


Plan Submittal 
Process

• Project Information
• Type of Plan

• Underground Fire Mains, Fire Pumps, etc are each separate from a “Building 
– Final Plan” submission

• Fire Alarm & Fire Sprinkler Shop Drawings are submitted by those 
contractors

• “Other” is rarely used – typically for car overhangs, etc.

Building – Final Plan
Building – Preliminary Plan
Building – Shell Only
Emergency Generator
Grain Storage/Handling
Other
Shop Drawings – Clean Agent Suppression
Shop Drawings – Dry Chemical Suppression
Shop Drawings – Fire Alarm System
Shop Drawings – Fire Pump
Shop Drawings – Fire Water Tank
Shop Drawings – Paint / Spray Booth
Shop Drawings – Range Hood / Suppression
Shop Drawings – Sprinkler System
Shop Drawings – Underground Fire Main
Site Plan – Anhydrous Ammonia Tank
Site Plan – Propane Tank

Addition
Alteration
Interior Finish
New
Other
Rehabilitation
Remodel
Renovation
Repair
Upgrade



Plan Submittal 
Process

• Project Information
• Construction Type

• Leave blank if you’re unsure

• Est. Project Cost
• Amount should be only what is being submitted
• For “Building – Final Plans” leave out Underground Fire Main, Fire Alarm, Fire 

Sprinkler, etc from the Project Cost estimate



Plan Submittal 
Process

• Construction Documents
• File Size

• Up to 4 GB (4,000 MB) – can equal up to 1,000s of pages

• File Type
• PDFs are preferred; system will reject ZIP folders, folders, and pictures
• Must be consolidated into 1-3 PDF files
• 5+ files with single pages will result in a rejected application

• File Quality
• Professional quality is strongly preferred

• Will accept clean, printed drawings that are easy to read – hand drawn plans that 
are difficult to read will result in a rejected application

• Seal of a State Registered Engineer or Architect
• Visit https://ea.nebraska.gov/flowcharts to find out if the seal is 

required

https://ea.nebraska.gov/flowcharts


Plan Submittal 
Process

• Review Process & Follow-Up
• Follow-Up using “Check Your Submission Status” Excel document

• Updated weekly, typically on Mondays
• Review Process turnaround is within 10-business days

• Typically, shorter than the 10-business day estimate; kept at this estimate in case an 
Examiner is sick or on vacation

• Expedited Plan Review Process
• No longer encouraged as our turnaround time is identical and costs 

substantially more than our regular system



Jurisdictional 
Arrangement

• Delegated Authorities
• https://sfm.nebraska.gov/delegated-authority-and-local-authority
• In accordance with State Statute, the State Fire Marshal delegates 

authority to local fire prevention personnel in nine cities.
• Bellevue (2 mi), Boys Town, Grand Island (2 mi), Hastings (2 mi), LaVista (2 mi), Lincoln, 

Norfolk (2 mi), North Platte (2 mi), Omaha/Elkhorn (3 mi), Papillion (2 mi), Scottsbluff (2 
mi), and UNL/UNO/UNK

• Each city has a jurisdictional radius outside the city limits.
• We defer to the Delegated Authorities if an address is in question
• Our office review State and federally owned properties and CMS-certified facilities in these 

Delegated Authorities.

https://sfm.nebraska.gov/delegated-authority-and-local-authority


Jurisdictional 
Arrangement

• Local Authorities
• https://sfm.nebraska.gov/delegated-authority-and-local-authority
• Cities and counties with a building official conduct the Accessibility Code Review 

(NAG Review) in lieu of the State Fire Marshal’s office.
• Double check with the local city and county official before submitting

• Some cities and counties may have requirements above and beyond state requirements
• Cities and Counties are updated based on information provided by the city or county.

• Reservations
• A tribal authorization letter & explanation are required to review plans located on 

Reservations.

https://sfm.nebraska.gov/delegated-authority-and-local-authority


Jurisdictional 
Arrangement

• State Fire Marshal Deputies
• Inspections split into 2 Districts, District A and District B
• https://sfm.nebraska.gov/agency/maps - Inspection Area Map
• https://sfm.nebraska.gov/agency/employee-directory - Deputy contact information

https://sfm.nebraska.gov/agency/maps
https://sfm.nebraska.gov/agency/employee-directory


NFPA vs. IBC
• We do not enforce IBC and do not address these 

Codes in our Review
• NFPA Code Analysis would be most beneficial as 

IBC codes and calculations are not addressed in 
our office

• We have no statutory enforcement ability with 
any IBC codes

https://sfm.nebraska.gov/regulations#153 – Title 153
https://sfm.nebraska.gov/regulations#156 – Title 156

https://sfm.nebraska.gov/regulations#153
https://sfm.nebraska.gov/regulations#156
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Questions
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