NFIRS 5.0

Version 5.4.0

v  Getting Started

D



D In Chapter 2 of this tutorial,

Skl you will learn how to begin using the NFIRS
Data Entry Tool.
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To start the NFIRS Data Entry Tool,

go to the Windows Start Menu.
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| then NFIRSv54 and then Data Entry
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National Fire Incident
Reporting System

Wersion 5.4.0

Setting Datahase Connection

This is only a screen shot.
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In the Login screen, enter your

%‘é NFIRS account Username,
Moo State abbreviation

7 and password. Click OK.
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After login, you are at the MAIN screen
of the NFIRS Data Entry Tool.

— .'1
£ NFIRS - Data Entry Tool Version: 5.4.0 ._|r>__(|
Incident  Add Module  Fire Dept Tools  Advanced

Groups
= 4 NFIRS - MFDC # Mo Incident Selected
= J Training Area
= 4 Tutarial Training e
78902 : ANYTOWN FIRE DEPT,

Module
Cpen

Irn[:ident
Beside the red fireman’s hatis
your FDID and Department Name
which is displayed within

your State or County Level.
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To Enter your Department, Personnel and

Apparatus Information....
2 NFIRS - Data Entry Tool Veision. o.5.u

Incident  Add Module BEHENRESS Tools  Advanced

Groups Mew Fire Depk

= _ANFIRS - NFDC Open Fire Dept
= 4 Training Areéa

= Tutorial Training
78202 : ANYTOWMN FIRE DEPT

# Mo Ihcident Selected

Click on your FDID and Dept Name
to select it.

Open Fire Dept.

TH

Under the Fire Dept menu, select

Madule
Open

Remove

Incident
[ =T

[ Open

Mewm Exposure
Sawe

Cloze

ﬂsmt"] &2 AW | EEirioseek -Netsespe | £ NFIRS - Data Entiy Tool
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Enter your Department, Personnel and
o Apparatus Information.

Mebwark
Meighbothaod i
: = Fire Department
4 —
| Departmerit |F‘ersunnel Apparatus ) )
FDID, Fire Department Name These fields are optional.

AMYTOVWMN FIRE DEPT

w Humberblile 5t Prefix Street ar Highwmay Street Type

Recycle Bin || || ||
City
Ei Phane

Metscape |
Comimnic abod

FIFS County Code

|

# of Stations # Paid FF # ol FF # Vol PPC

C“Ck on NeXt Tab [ Frevious Tab ][ Hext Tab

QK ] [ Cancel
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Irbearat First Mame hal Last Hame
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Recycle Bin Phone 1 Phone 2

=t -
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Freviaus Tab Mext Tab

After entering desired fields, click on Next Tab.
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£ Fire De partment

Departmert F'Eer':z:nznr'ur'uel| Apparstus |

Apparatus (D Apparatus Name

App. D App Mame

Apparatus Type

Click OK when you are done.

| @ &A% | Efinioseek-Netscspe | €2 NFIRS - Data Entyy Tool

Previous Tah

Firstin 5

Cancel
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To Enter a NEW Incident:

£ NFIRS - Data Entry Tool Versina: 5.4.0

Il Add Module
Mew Incident
Open Incident
Save Incident
Delete Incident
zenerate Report
Close Incident
Mew Exposure

Yalidation Errors

Templates

Fire De »

2]
[Faining
02 : ANYTOWH FIRE DEPT

# o Incidert Selected

Under the Incident menu, select New Incident.

Or click on the New button under Incident on the right.

AEE)

Maodule
Open

Remowe

Incident
[ My

[ Open

Mew Exposure
Save

Cloze
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£ Saction A @

A Incident Key

Incident ate Incident Mumber #posure Number

Station

] [ Ha Activity

LastExporte.  Ei|| in your FDID Number, the Incident Date (mm/dd/yyyy)
and Incident Number, if this information does not appear by default.

Last Saved [

[ ]

creation vt YELLOW fields are required fields.

[ N

Cancel

[ | ShekoR gy
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£ NFIRS - Data Entry Tool Version: 5.4.0

Incident  Add Module  Fire Dept

Groups

Tools  Advanced

= Y NFIRS - MFDC
= 4 Training Ares
= 4 Tutorial Training

78902 © ANYTOW FIRE DEPT

# Section & - Key Information
# Bazic Moduls

When the Key Information has been entered,
the Basic Module will be created for you. The
Basic Module is required for all incidents.

AEE)

Module
[ Open

[ Femove

Incident
[ M e

[ Open

[ Mew Exposure

[ Save

[ Claose
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£ NFIRS - Data Entry Tool Version: 5.4.0
Incident  Add Module  Fire Dept

Groups

Tools  Advanced

= _4MNFIRS - NFDC
= 4 Training Ares

= 4 Tutorisl Training

a0z

AMYTOWN FIRE DEPT

# Section & - Key Information
# Baszic Module

Click on Basic Module to select it,

then click on the OPEN button

under Module to the right.

Or you can double click on

Basic Module under Key Information.

M=)

Maodule
Open

[ Remove

Incident
[ M e

[ Open

[ Mew Exposure

[ Save

[ Close
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M eightothaood 7
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rf" Addnzzs Type . Census Tract
|S‘treet address \\r b’ | | |

Intetret HumberMile St Prefix Street or Highway Street Type St. Suffix

Explo
ploder | || v 1»«r||r|.|15|ir‘| v || v” v v|
@ Apt or Suite  City State Zip
| |Any’tnwn | |Training Ares b | |9999!§I

Recycle Bin Cross Street, Directions, or National &rid, as Applicable

:ﬁi ; cident Type D AMM&n or Recemved

L |
Metzcape |542 | | 1 |

C o ak i
BLLIEL ) Their FLID FOID State Incident Number

E1 Dates and Times EZ2 Shifts and Alarms
[ ate ShiftiFlatoon

Alarm |04/ 62006 I
Date Same As Alarm Artival Alarms

NN Cartrolled |
w'| Date Same As Alarm
| Cristrict

A Late Same As Alarm Last Unit Cleared | |

Frewvious Tab ] [ Hext Tab

J

This is Section B-E of the Basic Module.
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i Basic Module

MNelwork,

Meightcahood B Location

i Address Type

|:| Address Provided on Wiildland Faorm

Census Tract

| sections B - E | Sections F - J || Section K1 || Section K2 | Section L - M || Specisl Study

|Street address il | |

Inkearmat

Humberhlile St. Prefix Street or Highway

Street Type

Exploger | | |

~ | |Main

Apt. or Suite City

State

? | | |Any’tnwn

| |Training Area

Recycle Bin Cross Street, Directions, or Mational &rid, as Applicable

Hetscape
Comimnic abod

After you complete Section B - E,
Click on the Sections F - J Tab.

E1 Dates and Times

[rate Time

ven or Recefved

|

E2 Shifts and Alarms
Shift'Flatoon

Alarm

0111 612006 ng:00

Arrival

Date Same Az Alarm 0g:20

Alarms

Controlled |

Date Same As Alarm |||:|9145

Cristrict

Date Same A= Alarm  Last Unit Cleared | ||11Z|:|5

Or Click on Next Tab.

Frevious Tab ] [

J

Hext Tab
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Nelwork Sections B - E| Sections F - J | Gection K1 | Section K2 | Section L - M || Special Stugy

M eighborhood F Action Taken ! H1 Casualties
£dd |

/Z | |:| Mone ! !
F atal MonF atal

Code Description

IIETBI:E*' 22 Rescue, remove fram harm e Gevloe ! 0 ! 0
Kpioet Civilian 0
? H2 Detector

Recycle Bin H3 HazMat Released

| |

E‘ o I Mixed Use

G1 Resources | |

Hetscape !
it o D Lacal Farms Used

J Property Use

FPersonnel | |

0
1

Apparatus
Suppression A 1 ! 4

EmS ! 0
Other 1
|:| Inzludes Aid Received Resources

G2 Estimated Dollar Loss/falue This is Sections F - J of
ane Property L .
d rORET Sass the Basic Module.

D Hone Contents Loss

D Hone Property Yalue

[] None Corterts Walue

Frevious Tab Mext Tab

Click on Next Tab.

] [ Cancel
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jm £ Basic Mod|

L —
Mebwark
M eighboahaod K1 PersonEntity Invohleed

Business Mame (if applicable)

Sectionz B - E | Sectiongr - J | Tection K1 | Section K2 | Section L - M | Special Study

Business Phone Humber

ir, his, hirs First HName

Last Hame

| vl||

? |:| Same As Incident Location

Humberhile 5t Prefix Street or Highway

Street Type

Recycle Bin | | |

Apt. ar Suite F.O.Buox

gi” | ]

Hetscape

Cormmismic abor First Mame

This is Section K1 of the Basic Module.

Last Mame

Continue through the forms
using the tabs above or

the push buttons below

to fill out the Sections in
the module.

Delete ]

Frevious Tab Mext Tab ]

] [ Cancel
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My Computer

£ Basic Module

Sections B - E | Sections F - J || Section K1 || Section K2 | Section L - M | Special Study

SRR L Remarks

Meigh

rf..

Inkearmat

Explorer This is Sections L-M of the Basic Module.

Recycle Bin

~ ¥ i M Authorization
Y

First HName Last Hame

I |
Metscape | | |

Lo 200 Officerin Charge 1D Fosition or Rank Azsignment

[ate

I:l Same A= Officerin Charge
First HName Last Hame

| ]

Member baking Report ID Fosition or Rank Assignment

[rate

[ Frevious Tah Hext Tab

Click on OK.

Cancel
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My Computer

o _ To Save this Incident... S
¥ = NFIRS - Data Entry Tool Versiofeeermee -_ El@

Melwark

Neighborhood Gl Add Module  Fire Dept  Tools  Advanced
7 Mew Incident
o] (Open Incident # Section A - ey Information Module
E xploasr Save Incident Z L _BE=sic Module [ Open

[Faining [

02 ANYTOWN FIRE DEPT

Delete Incident Femaowe

Generate Repart

Close Incident Incident

. . Mem
Mew Exposire Under the Incident menu, select Save Incident. {

Yalidation Errars

Open

Templates
P [ Mew Exposure

Exit MFIRS [

Save

[ Cloze

Or click on the Save button under Incident on the right.
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2 NFIRS - Data Entry Tool Version: 5.4.0
0=l Add Module  Fire Dept Tools  Advanced

Mew Incident

Open Incident # Section & - Key Information
Save Incident = L _BE=sic Module

raining

02 ANYTOWM FIRE DEPT

Delete Incident
Generate Repart

Close Incident = Decision

Mew Exposure Critical Yalidation Errorg Exist . owould you like to view
Validation Errars @ thern befare say anges?

Templates

Exit MFIRS

] [ ] [ Cancel ]

The User will be prompted if Critical Validation Errors EXist.
If the required fields or modules are not completed or there
Is an invalid code entered, the User will be able to view the

errors.

Click on YES to view the errors.

DER

Module
[ Open

[ Femowve

Incident
[ Mew

[ Open

[ MHew Exposure

[ Save

[ Cloze
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Neighbothood £ NFIRS - Data Entry Tool Version: 5.4.0 E]E]@
Z Incident  Add Module  Fire Dept Tools  Advanced

Inberet
Exploger

= ar Fielcl Errar Level
? iazic Module 1 Property Uze Feoui Critical

Recycle Bin

E:jf The Validation Errors and Warning screen gives details of the Form,
puasasd  Field, Error Message and if it is a Critical or Warning Level Error.
Critical Errors must be corrected for the Incident to be saved as Valid.

Total (%) Al Erors () Critical Only

.|

There is one Critical error listed. The Property Use Field was not filled out.
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Comimnic abod
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£ NFIRS - Data Entry Tool Version: 5.4.0

Incident  Add Module  Fire Dept Tools  Advanced

Groups £ Yalidation Errors ag Warning
= NI

Faortm
Baszic Module

Highlight the error.

Field

Error Message

Lewvel

PropertyUse  JRequired Data

Click on Find Error to locate the field.

Re-\falidate

5 - Diata Entiy Tool

(%) All Errors

() Critical Only
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My Computer

£ PBasic Module

Sectiohs B - E | Zections F - J | Section K1 || Section K2 | Section L - M || Special Study

MNelwork,
Heﬁt-c:hwd F Action Taken H1 Casualties

. e | | |:| MNone
4

i Code Drescription MonF atal
Inbernet 22 Rescue, remaye from h... Fire Senice 1]
E xploser Civilian 0
HZ Detector

g |

Fecycle Bin H3 HazMat Released

Fill in the Property Use field. Ll

| Mixed Use

--."i Y
E'- N WG LT | |

Metscape Local Forms Used
Commmicabod O J Property Lise

Apparatus  Personnel aA4 |
Suppression 1 4

EhiS 0 0
Other 1 1

|:| Includes Aid Received Resources
G2 Estimated Dollar LossMAalue

one  Property Loss i
= | Click OK.

[] None Contents Loss

|
[ Mene Property Walue |
|

[] Hene Contents Walue

Frevious Tab Hext Tab

] [ Cancel
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My Computer
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m £ NFIRS - Data Entry Tool Yersion: 5.4.0 |._||E|F5__<|
V= Incident  Add Module  Fire Dept Tools  Advanced

MNetwork
M eighboahood

Groups

/" = /4 NFIRS - NFDC # Section & - Key Information Module

= 4 Training Ares # Basic Module [ Open
= 4 Tutorial Training [

? A5 F8302 . ANYTOWN FIRE DEPT

Remowe

Recycle Bin Incident
[ Meuw

Hhé Save the incident (Under the Incident Menu, click Save Incident).
etzcape
C omrnic abod

A message will indicate when the incident is successfully
saved in the lower left message bar.

The incident will close.
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i To Search for an Incident:
£ NFIRS - Data Entry Tool Version: 5.4.0

Incident  Add Module  Fire Dept Tools  Advanced

Mew Incident

vt Open Incident Under the Incident menu, select Open Incident.
Exploser Save Incident 3

Delete Incident -
FEINnG

SR - - /7Ol FIRE DEPT

Close Incident

Mew Exposure Incident

Validation Errors | H &

Templaktes | Open

Exit MFIRS

Hew Exposure

Save

Cloze

Or click on the Open button under Incident on the right.

Slide 26

#stan| | & 8 0A B | Efinfosesk -Netsespe | S NFIRS - Data Entiy Tool MDD 213rm




=

My Computer

=

r

£ Incident Search : ANYTOWN FIRE DEPT

MNetwork
M eighboahood

p To search for incidents, click on Search.

For a more detailed search, fill in under “Key Search Criteria,”
? Incident #, Exposure #, Status (Valid or Invalid), Incident type,
Incident date range and/or Property Use.

Recycle Bin

EP ——1 Oryoucan fill in the fields under “Address Search Criteria”.

Hetscape
Comimnic abod Key Search Cr..

Inzident Number Exposure Humber Walidity Inzident Type

| I | 3 | I

FOr State Incident}\\zm [ ate Incident To Date Froperty Use
| || 01/16/2006 | 01/16/2006 || |l

Address Search Criteria
Address Type Census Tract
| ][

Humberhdile St Prefix St

Click on Search. Strest Type
| v |

City
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Inberet
Exploger
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Recycle Bin

Hetscape
Comimnic abod

£ |ncident Search : ANYTOWN FIRE DEPT

Date Incident # Street or High...
1M BF2006 oooaoo it

v 01 A BE2006 oooos42 Oak

V status means Valid.
Incident # 1 and # 542 are listed.

City
Arrytowen
Antoven

Key Search Criteria

FOID Laokup

meidentbumper E= - NOTE: (1) status means the incident is invalid.

Invalid incidents can be saved and edited at a

|E later date.

Address Search Criteria
Address Type Census Tract

| “l|

Mumberhdile St. Prefix Street or Highway Street Type

| | | |

Apt. ar Suite City

| |

Search

Cancel
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Inkearmat
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Recycle Bin
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£ NFIRS - Data Entry Tool Version: 5.4.0
Incident  Add Module  Fire Dept Tools  Advanced

Mew Incident
Cpen Incident
Sawve Incident
Delete Incident
enerate Repork
iZlose Incident
Mew Exposure
Walidakion Errors

Templates

Exit MFIRS

# Mo Incident Selected
o

iTraining

02 ANYTOWM FIRE DEPT

To exit the NFIRS Data Entry Tool,

Module
Open

Femowe

Incident

| MNeuy

| Open

j Exposure

Save

select Exit NFIRS from the Incident menu.

Close

ﬂsmt"] &2 AW | EEirioseek -Netsespe | £ NFIRS - Data Entiy Tool
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£ NFIRS - Data Entry Tool Version: 5.4.0
Incident  Add Module  Fire Dept Tools  Advanced

Groups
i B NFIRS - NFDC # Mo Incidert Selected Module
= q Training &res Open

@ = § Tutorial Training
78902 : ANYTCOWN FIRE DEPT

Femowe
Recycle Bin
£ Decision

Incident
Exit MFIRS Data Entry Tool? | H e

@ | Open

MNew Exposure

Save

Close

Click Yes to Exit NFIRS Data Entry Tool.
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You have just completed
Chapter 2: Getting Started

To view this Chapter again,
click on the Begin button.
To end this Tutorial, click on End.
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